
How to create your digital ID signature 
 
Open the writeable PDF of the ‘Departmental report’ form via the secure Employer Online site. 
 

 
 
 

 
 
 

 
 

Step 2. 
If you already have an 
electronic signature file 
saved as a .PSX FILE, 
then choose the first 
option ‘Browse for an 
existing digital ID file’ 
 

To create your digital ID 
file, choose the third 
option. 
 
Click Next > 

Step 3. 
Choose the first option 
 
Click Next >  

Step 1.  
 
Click on red tab in 
signature box. 
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Step 4. 
Complete your details in 
all the fields.  
 
 
 
 
 
 
Leave ‘Enable Unicode 
Support’ unchecked  
 
Click Next > 

Step 5. 
Enter a file location and 
password for your new 
digital ID file. 
 
Add and confirm a 
password. 
 
 
Click Finish 
 

Type your password into 
the field.  
 
Click ‘Sign’  



 

 
 
 

 
 
 
Submit this PDF form electronically to Payrollgeneral@gesb.com.au. 
 

Choose where to save 
the form as a PDF 

As the PDF saves into 
your chosen area, it adds 
your digital ID signature. 

payrollgeneral@gesb.com.au
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